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COURSE SYLLABUS 
Spring SEMESTER 2011 

 
Course and Prefix Number: COM 231 102 (NCIH &Web Assisted) 
Course Title: Public Speaking 
Class: 3                   Lab:                                      0 
Shop Clinical/Internship: 0                   Semester Credit Hours:   3 
 
COLLEGE MISSION STATEMENT: 
HCC strives to meet the diverse needs of our community by providing high-quality, accessible and 
affordable education and services for a rapidly changing and globally competitive marketplace. 
 
 
INSTRUCTOR:  S. Askew 
OFFICE NUMBER(S):112A   
OFFICE HOURS: (TBA) 
OFFICE PHONE: 252-536-6384  
E-MAIL ADDRESS: askews@halifaxcc.edu   NOTE:  Please send all emails to this address as Blackboard 
only sends to the g-mail address which is a secondary email address that I do not check daily.  I will 
respond to email as soon as possible.  Due to the number of students and duties, I may not be able to 
respond emails within 12  hours.  Note, I do not guarantee to respond to email after evening hours or 
over the week-end.  If you need immediate assistance, please send email before 5:00 pm and I will 
respond as soon as possible.  
INCLEMENT WEATHER: (252) 536-6351  
ACADEMIC & STUDENT SERVICES INFO: http://www.halifaxcc.edu (Link=Catalog) 
CLASS SECTION NUMBER: 102 
CLASS MEETING DAYS & TIMES (if applicable): TTh 9:30-10:50 Rm. 143 
 
COURSE DESCRIPTION: 
The course provides instruction and experience in preparation and delivery of speeches within a public 
setting and group discussion.  Emphasis is placed on research, preparation, delivery and evaluation of 
informative, persuasive, and special occasion public speaking.  Upon completion, students should be 
able to prepare and deliver well-organized speeches and participate in group discussion with 
appropriate audiovisual support.  This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts (substitute).  This 
course is also available through the Virtual Learning Community (VLC). 

PREREQUISITES: None 
COREQUISITES: None 
 
HCC POLICY NOTE: 
Students must notify the instructor and withdraw from the class if they do not have credit for the 
prerequisite course(s) listed above or if they are no longer enrolled in the co-requisite class.  
 

mailto:askews@halifaxcc.edu
http://www.halifaxcc.edu/
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TEXTBOOK(S), MATERIALS, AND WEB-ASSISTED RESOURCES: 
Required: Text: Invitation to Public Speaking.  Third Edition. 
 Author: Cindy Griffin 
 Publisher: Thomson-Wadsworth 
 ISBN:  0-495-00655-6 
 Copyright: 2006   
Web resources: www.wadsworth.com   www.thomson.com/learning 
 
STUDENT LEARNING OUTCOMES:  
 
At the completion of this course, the student will be able to: 

• Prepare and deliver well-organized speeches 
• Develop, improve and value his/her personal speaking and listening skills and  
• Understand and develop appropriate usage of both verbal and nonverbal 

communication skills 
• Utilize and integrate gained knowledge to enhance communication and relationships  
• Develop skills in finding speech material 
• Develop clear statements of purpose for his/her speech 
• Develop thesis statements for speeches 
• Identify strategies for adapting to audience expectations 
• Understand the importance of gathering supporting materials from the internet, the 

library and personal interviews 
• Explain the differences between spoken and written language 
• Evaluate other speakers 
• Participate in group discussions 
• Deliver speeches for various types of situations and audiences 

(GENERAL EDUCATION COURSE COMPETENCY). 
 
COURSE EVALUATION CRITERIA: 
There will be at least four major speeches that will be used as tests for the course and at least two 
written tests from materials covered in text or in class.  Students are required to read each chapter by 
the assigned dates and to summarize each chapter and respond to the chapter review questions in a 
notebook that will be reviewed by instructor.  Twenty chapters will be included with each chapter 
credited at five points.   
Please be patient with the grading process.  I will work diligently to have grades posted as soon 
as possible but in particularly, prior to the due date of the next assignment.  Because of the 
number of students having to deliver speeches, it is not possible to give speeches back the same 
week of delivery.  I do not pass speeches back until class has presented as a whole.  If you know 
that you have completed an assignment and did not receive a grade, please see me.   
 
EVALUATION SCALE: 

• 93-100 (A) 
• 85-92   (B) 
• 77-84   (C) 
• 70-76  (D) 
• 69 & below (F) 

 
 
 
 
 

http://www.wadsworth.com/
http://www.thomson.com/learning
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EVALUATION POLICIES: 
ATTENDANCE: 
Students will be withdrawn from the course by the instructor after five (5) consecutive days of absences, 
Two (2) missed assignments or a total of ten (10) days of absences.    It is the student’s responsibility to 
inform the instructor of any anticipated absences.  If you decide that you cannot complete this course, it 
is recommended that you comply with the steps for withdrawal outlined below for otherwise it may 
affect one’s academic and or financial aid assistance.  Students who miss class on assigned assignment 
dates will not be allowed to make up that assignment unless an unforeseen emergency.  Three tardies 
will account for an absence. 
 
WITHDRAWING FROM THE CLASS: 
Per HCC’s Attendance Policy 506.00, students may withdraw from a course by completing a Drop/Add 
form and submitting it to their instructor, advisor, or Dean of Curriculum Programs. Students who do not 
submit the appropriate forms for withdrawal or attend classes within the guidelines outlined in this 
policy may have adverse transactions occur on their record, which may include removal from the course, 
or a grade of W, WF, or F in the course. Students who are withdrawn from all courses may further have 
adverse transactions occur with their financial aid status including owing a repayment of disbursed 
financial aid funds.   
  
ACADEMIC INTEGRITY: 
Plagiarism and cheating will not be tolerated.  Halifax Community College is responsible as an accredited 
institution for guaranteeing academic integrity. Cheating and plagiarism destroy academic integrity. 

Cheating is the intent to deceive the instructor in his or her effort to evaluate fairly an academic 
assignment. Cheating includes copying another student’s homework, class work, or project 
(partly or entirely) and submitting it as his or her own; giving, receiving, offering, and/or 
soliciting information on a quiz, test, or exam; or plagiarism. 

 
Plagiarism is the copying of any published work such as books, magazines, audiovisual 
programs, electronic media, and films or copying the essay or any written work of another 
student. Plagiarism  occurs when a student uses direct quotations without proper credit and 
proper punctuation and when a student uses the ideas of another without giving proper credit.  

                  PLEASE SEE ATTACHED DOCUMENT,  LBJ WRITING CENTER.  THIS BOOKLET IS ALSO ATTACHED IN BLACKBOARD   
               Under Course Documents. 

STUDENT RESPONSIBILITIES:            
Campus Safety & Security 
Safety drills will be conducted periodically.  An announcement will be made using the speakers in 
hallways and classrooms. Please follow instructions carefully. You will be required to view a training 
video online and to take a short quiz to be sure you fully understand your responsibilities during an 
emergency on campus.  
 
ID Badges 
Students must wear their ID badges on campus. 
 
Drugs, Alcohol, and Firearms 
All state and federal laws apply on the HCC campus regarding the use, possession, sale, etc., of drugs, 
alcohol, or firearms. These items are not allowed on the campus or instructional sites of HCC.  This 
includes cooperative work sites and clinical lab sites.  If a student disrupts the educational process and is 
thought to be under the influence of drugs or alcohol, campus Security will be notified.  
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Use of College Computers 
Use of HCC computers in classrooms or computer labs (with the exception of the ERC) is limited to use 
of software and Internet sites determined by the instructor to be appropriate. Accessing any website or 
using any software not authorized by the instructor is prohibited and will result in dismissal, referral to 
the Dean of Student Services, or both.   
 
Children 
HCC students are not permitted to bring children in classrooms while classes are in session. Please see 
the HCC Catalog for details. 
 
Student Conduct  
Students are expected to maintain student conduct consistent with Policy 510.  These responsibilities 
include academic performance and social behavior consistent with the mission of the College.   
Cell Phones  
Cells phones are prohibited in this class and the utilization of cell phones could give grounds for being 
dropped from the course. 
 
Dress Code 
This is a public speaking course.  Please do not wear pajamas, slouching or sagging pants or bedroom 
shoes to class or you will be asked to leave and to return the next session properly dressed.  
 
Students with Disabilities 
Halifax Community College is committed to providing equal educational opportunities for students with 
documented disabilities. Any student who thinks he or she will need academic accommodations is 
encouraged to speak with a Disability Services Counselor. The Counseling Center is located in Building 
300, Suite 323. The hours of operation are: M-Th, 7:30 am - 6:30 pm, and Fridays 8:00 am - 5:00 pm. 
Counselors can be reached at 252.536.7207 or 252.536.7207.   Accommodations are not retrospective; 
they begin at the time the student provides the appropriate documentation to the instructor, and, must 
be updated each semester 
 
CAMPUS RESOURCES: 
NOTE: Links to instructional services can be found at http://www.halifaxcc.edu. 
Library (LRC): 200 Building 

8:00 a.m. – 9:30 p.m. (Monday – Thursday); 8:00 a.m. – 4:00 p.m. (Friday) 
Electronic Resources Center (ERC): Library (200) Building 

8:00 a.m. – 9:30 p.m. (Monday – Thursday); 8:00 a.m. -- 4:00 p.m. (Friday) 
Learning Assistance Center (LAC):  200 Building 

8:00 a.m. – 9:00 p.m. (Monday – Thursday); 8:00 a.m. – 4 p.m. (Friday) 
Student Support Center/TRIO (Offers tutoring in basic academic skills for qualifying students): 
300 Building  

Distance Learning: 200 Building; http://www.halifaxcc.edu/online/ 
Beth Gray-Robertson, Director of Distance Learning, robertsonb@halifaxcc.edu 

 
 
 
 
 
 
 
 
 

http://www.halifaxcc.edu/
http://www.halifaxcc.edu/online/
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COURSE SCHEDULE:   
COURSE TOPICS AND/OR OUTLINE:  
  
Why Speak in Public? 
Entering the Public Dialogue with Confidence: Your First Speech 
Effective Listening 
Developing Your Speech Topic and Purpose 
Your Audience and Speaking Environment 
Gathering Supporting Materials 
Developing and Supporting your Ideas 
Reasoning 
Organizing Your Speech 
Introductions and Conclusions 
Outlining Your Speech 
Language 
Delivering Your Speech 
Visual Aids 
Informative Speaking 
Persuasive Speaking 
Persuasion and Reasoning 
Speaking on Special Occasions 
Small Group Speaking 
 
 
TENTATIVE COURSE SCHEDULE: (All research speeches/papers will require using Chicago formatting style. Please 
refer to the web assisted page listed in blackboard for the booklet entitled, “What is Plagiarism?” by LBJ 
Graduate Writing Center.  The booklet is also listed at the end of this syllabus, but the print might be too small). 
 
Week One- Introduction to Course and Ice Breaker 
 
Week Two – Read and be prepared to discussion Chapters One and Two and answer review questions in notebook. 
 
Week Three:  Read and be prepared to discuss chapters 3-5 and answer review questions in notebook. 
 
Week Four:  First Speech will be due for this week. 
 
Week Five:  Read and be prepared to discuss chapters 6-7 and answer review questions in notebook.  
 
Week Six:  Be prepared for a quiz on chapters 1-7 for Monday.  Read and be prepared to discuss chapters 8-9 and 
answer review questions in notebook.  
 
Week Seven:  Have News Article prepared to discuss/present to class for Monday.  Read and be prepared to 
discuss chapters 10-11 and answer review questions in notebook.  
 
Week Eight: Read and be prepared to discuss chapters 12-13 and answer review questions in notebook.  
Will also view and critique informative speeches on video. 
 
Week Nine:  View student informative speeches and take notes.  Inform Speech will be due. 
Week Ten :  LAC for electronic resources workshop and Powerpoint workshop. 
 
Week Eleven:  Informative Speech Presentations continued. 
Week Twelve:  Will assign Career speech and Read and be prepared to discuss chapters 16-17 and answer review 
questions in notebook.  
Week Thirteen:  Career-Speech Due. 
Week Fourteen: Discuss requirements of the persuasive speeches.  View video of persuasive speeches.   
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Week Fifteen: Finals begin and goes through end of semester. 
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